«[pUHATO»
Mpotokon o6Lwero cobpaHus paboTHUKOB
'KY KBP «CLU no HeonMMnuniACKUM BWAaM criopTa»

« [T » o# 202/ r 202/ .

MonoxeHne 06 06paboTKe NepcoHasIbHbIX AaHHbIX TKY KBEP «CnopTuBHas LWKona no
HEeO/IMMMUINCKNM BMAaM CropTax

I. O6wme NonoXkeHus

1.1. HacTtoswee MonoxeHne no 06paboTke NepcoHasbHbIX JaHHbIX (ganee - MonoxeHne)
FKYKBP «CnopTvBHas LWKona No HeoNMMNUACKUM Bugam cropta» (ganee OpraHu3auus)
pa3paboTaHO B COOTBETCTBMM C TpyaoBbIM KofAeKcoM Poccuiickoin depepaunn, KoHCTUTyymei
Poccuiickoii ®epepaunn, paxaaHCKMm Kogekcom Poccuiickoin Pegepaynn, PegepanbHbiM
3aKoHOM «O6 WH(popMaunmn, MHHOOPMALMOHHBIX TEXHOMOMUAX W O 3awuTe WHpopMaunm»,
®epepaibHbIM  3aKOHOM «O MepcoHanbHbIX AaHHbIX», [lpaBunamu BHYTPEHHEro TPyAOBOro
pacnopsagka OpraHusaumu.

1.2. Uenb paspaboTku onoxeHus - onpegeneHne nopsnka o6paboTky nepcoHanbHbIX faHHbIX
paboTHUKOB OpraHusaumm n MHbIX Cy6BLEKTOB NEPCOHANbHLIX AaHHbIX, NepCOHaNbHble JaHHble
KOTOpbIX nognexar o6paboTke, Ha OCHOBaAHUWM MOJIHOMOYWI onepaTopa; obecneyeHne 3awUThl
npas u cBoOOA YenoBeka M rpaxpgaHuHa, B T.4. paboTHMKa OpraHusayuu, npu o6paboTke ero
NepCcoHaNbHbIX AaHHbIX, B TOM 4uC/e 3aWuTbl NpaB Ha HEMPUKOCHOBEHHOCTb YaCTHOW XKW3HW,
JMYHYIO W CEMENHYI0 TaliHy, a TakXe YCTaHOB/IeHWe OTBETCTBEHHOCTU [O/DKHOCTHBIX /UL,
MMeLWMX [O0CTYN K MepCoHaNbHbIM  AaHHbIM, 33 HEBbIMNOAHEHWE TpeboBaHUI HOPM,
perynmpyrowmx o6paboTky 1 3alnTy nepcoHasbHbIX AaHHbIX.

1.3. MopafoK BBOAa B AencTBre U N3MeHeHUs MOoN0XKeHMS.

1.3.1. Hactoduwee [lofoxeHWe BCTYMNaeT B CUY C MOMEHTA €ro YTBEPXAEHUA AUPEKTOPOM
OpraHu3sauun n gencTeyeT 6eccpoyHO, A0 3aMeHbl ero HOBbIM MOM0XeHNEM.

1.3.2. Bce n3meHeHusa B [1onoXeHne BHOCATCA MPUKA30M.

1.4. Bce paboTHMKK OpraHusaumm AOMXKHbI 6bITb 03HAKOM/IEHbI C HACTOALWMUM [MON0XEHNEM NOS,
POCMNUCH.

15. PexuM KOH(UAEHUWANbHOCTU MepPCOHaNbHbIX AaHHbIX CHUMAaeTCs B Cay4daax WX
06e31MYMBaHNA 1 NO UCTEYEHUU 75 Ner cpoka WX XPaHEeHWs, WK NpPOLIeBaeTcsa Ha OCHOBAHUU
3aK/I0YEeHNs IKCMEPTHON Komuccun OpraHusayun, eciv MHoe He onpefeneHo 3aKOHOM.

Il. OCHOBHbIe NMOHATUSA M COCTaB NepcoHas/IbHbIX AaHHbIX p8.60THVIKOB

2.1. Ona ueneir HacTosero MofoXeHNs UCNONb3YHTCA CNeaytoLine OCHOBHbIE NOHATUA:

- NepcoHanbHble faHHble paboTHMKA - tob6as MHPopMaLms, 0THOCALLAACA K onpeaeseHHOMY Uu
onpesfensieMoMy Ha OCHOBAHMUW TaKo MH(opMaLun paboTHUKY, B TOM YucCne ero amunus, ums,
0TYeCTBO, roj, Mecsl, faTta U MecTo poXAeHUs, afpec, CeMeliHoe, coumnanbHOe, UMYLLECTBEHHOE
nonfoxeHue, o6pasoBaHue, npogeccus, [JOXOAbl, Apyrasd WHgpopmaums, Heobxopnmas
paboTofaTento B CBA3U C TPYLOBbIMU OTHOLIEHUAMMU;

- 06paboT Ka nepcoHasibHbIX AaHHbIX - CO0pP, CUCTeMaTM3aL s, HaKOMNIeHNe, XpaHeHWE, YTOUHEHNE
(o6HOBNEHME, W3MEHEHME), WCNO/b30BaHME, pacnpocTpaHeHWe (B TOM u4ucie nepegaya),



o6be3nnymBaHue, OGNOKMPOBaHWE,  YHWUUTOXEHWe  MepCoHaNbHbIX  [aHHbIX  PabOTHUKOB
OpraHunsauuu;

- KOH(PUAEHLMaNbHOCTb MEePCOHaNbHbIX AaHHbIX - 0653aTeNbHOe AN CO6M0AeHNS Ha3HAYeHHOr 0
OTBETCTBEHHOIO NXLa, NOJYYMBLLEr0 AOCTYMN K MEPCOHaNbHbIM JaHHbIM Pab0THMKOB, TpeboBaHMe
He [onycKaTb UX pacnpocTpaHeHusa 6e3 cornacus paboTHMKA WM MHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHue TMepcoHaNbHbIX [aHHbIX - [elCTBMA, HanpaBfieHHble Ha nepejavy
MepcoHanbHbIX [AaHHbIX PabOTHUKOB ONpefeneHHOMY Kpyry nuy (nepefaya nepcoHanbHbIX
[aHHBIX) WX Ha 03HaKOMJ/IEHME C MEPCOHANIbHbIMY JaHHbIMY HEOTPaHUYEHHOr0 Kpyra /iy, B TOM
ymcne 06Hapof0BaHMe NePCOHa/bHbIX AaHHbIX Pa60THUKOB B CPeACTBAX MAcCOBON MHopMaL K,
pasmelleHne B MHPOPMaLMOHHO-TENEKOMMYHUKALNMOHHbBIX CETAX WM NpefocTaB/ieHne focTyna
K NepcoHanbHbIM AaHHbIM PaboTHUKOB KakKMM-160 MHbIM CNoCco6oMm;

- UCNOJIb30BaHMe NepcoHasbHbIX AaHHbIX - AeiACTBUAA (Oonepauumn) ¢ NePCOHaNbHbIMU LaHHbIMU,
coBepllaeMble [O/MKHOCTHbIM uuom OpraHu3auMyM B LeNaX MNPUHATUA  peleHnid  unu
COBEPLUEHNSA WHbIX [eWCTBUIA, MOPOXAAOWUX HPULNYECKNE MOCMeACTBUA B OTHOLUEHUM
paboTHMKOB NM60 MHbLIM 06pa3oM 3aTparmsBarWwmMx KX npasa v cBO6OAbLI WK MpaBa U cBOGOALI
APyTnxX nnu;

- 6/10KMpOBaHMe MNepcoHasbHbIX AAaHHbIX - BPeMeHHOe MnpekpalieHure cbopa, cucTemartusalmm,
HaKOM/IeHNA, WCMONb30BaHNA, PacrnpoCTPaHEHUA MEPCOHaNbHbIX [AAaHHbIX PabOTHWKOB, B TOM
yucne nx nepegauu;

- YHUYTOXeHWe MepcoHaNibHbIX [aHHbIX - [eACTBUA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COfEPXKaHue NepCoHasbHbIX JaHHbIX B UHNOPMALMOHHOW CUCTEME MEPCOHaNbHbIX
[OAaHHbIX pabOTHUKOB WM B pe3yfibTaTe KOTOPbIX YHUUTOXAKOTCA MaTepuasibHble HOCUTENN
MepcoHasbHbIX faHHbIX PabOTHUKOB;

- 06e3nMymBaHMe NEPCOHaNbHbIX [AHHbIX - AENCTBUA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO
onpefennTb NPUHAAIEXHOCTb MEPCOHaNbHbIX AaHHbIX KOHKPETHOMY paboTHUKY;

- 06LLefOCTYMHbIE NepCoHasibHble AaHHbIe - MepcoHasbHble faHHble, JOCTYMN HeorpaHUYeHHOro
Kpyra My, K KOTOpbIM MpejocTaBieH ¢ cornacus paboTHMKA WM Ha KOTOPblE B COOTBETCTBUM C
(hefepasibHbIMU 3aKoHamMu He pacnpocTpaHseTcs TpeboBaHue cobnogeHuns
KOH(PUAEHLNANBHOCTMW.

- UHopMaLma - ceefjleHnsa (CooOLeHNs, faHHbIE) HE3aBUCMMO OT (POPMbl UX NPeACcTaBAeHUS.

- [OKYMEHTMPOBaHHAA WH(MOPMaUua - 3a)MKCMPOBAHHAA Ha MaTepuasbHOM HOCWUTeNie nyTem
OOKYMEHTUPOBaHUA  WH(OpMauua C pekBU3uTamu, MO3BONAIOLWMMY  ONpeAennTb  Takylo
MHMOPMaLNIO UK ee MaTepuanbHbIA HOCUTENb.

2.2. B coctaB nepcoHanbHbIX AaHHbIX pPaboTHUKOB OpraHu3auum BXOAAT [LOKYMEHTbI,
cojepxalyne MH(MOPMALMIO O MacrnopTHbIX [aHHbIX, 006pa3oBaHWN, OTHOLUEHUW K BOMHCKOWA
0653aHHOCTW, CEMENHOM TMOJIOXKEHUW, MECTe >XWUTENbCTBA, COCTOSAHUM 3[40pOBbfA, a TakXe O
npeablayLmnx Mectax ux paboTbl.

2.3. Komniekc JOKYMEHTOB, COMPOBOXAaloLWmnii npouecc oopmMaeHUs TPYLOBbIX OTHOLUEHWUi
paboTHMKa B OpraHu3aLum npv ero npuemMe, rnepesose 1 yBOJIbHEHUN.

2.3.1. Nuthopmayms, npefcraBnsgemMas paboTHMKOM Npu NOCTYN/ieHUN Ha paboTy B OpraHusauuio,
L0O/KHA UMeTb JOKYMeHTanbHY (opmy. MNpu 3akntoy4eHnm TpyA0BOro 4Orosopa B COOTBETCTBUN
co cT. 65 Tpygosoro kogekca Poccuitickoin ®depepaumn nvuo, nocTynawouiee Ha paboTy,
npeabsBnset paborogate;lio:

- NacnopT WM WUHON JOKYMEHT, YAOCTOBEPSAIOLWMIA IMYHOCTb;

- TPYZLOBYIO KHVXKKY, 38 UCK/IIOYEHVEM C/ly4YaeB, KOrja TpyA0BOM JOroBOP 3aK/l04aeTcs BrepBsble
nnm paboTHUK NOCTynaeT Ha paboTy Ha yCNOBUAX COBMECTUTENbCTBA, MO0 TPYLOBas KHUXKKA Y
paboTHMKa OTCYTCTBYET B CBA3W C ee yTpaToil Uav Mo Apyrum npuyuHam;

- CTPax0BOE CBUAETENLCTBO MOCYAapC TBEHHOrO NMEHCMOHHOI0 CTPaxoBaHus;

- LOKYMEHTbl BOMHCKOI0 y4eTa - A/11 BOEHHO0653aHHbIX 1 1ML, NOA/EXALNX BOUHCKOMY YYeTy;
- JOKYMeHT 06 o06pa3oBaHUM, O KBaM(MKALUM WM HaNU4yMy cheumnanbHbIX 3HaHWA - npu
MOCTYN/JIeHNN Ha paboTy, TpebyloLWyo crneunanbHbIX 3HAHWA UK cneuunanbHOW NOArOTOBKMY;

- CBUAETENbCTBO 0 npuceoeHmn VIHH (npu ero Hannumm y paboTHUKA).



2.3.2. Mpn oopmneHnn paboTHMKa B OpraHusaymio paboTHUKOM OTAena KafpoB 3anosfiHAeTcs
yHunumpoBaHHas ¢opma -2 «JlnyHas KapTouka paboTHUKa», B KOTOPOM OTpaxarTcs
cnepytolime aHKeTHble U 6uorpauyeckue faHHole paboTHUKA:

- obwme ceepeHus (P.N.0. paboTHMKa, AaTa POXAEHMA, MECTO POXAEHWSA, TPaXAaHCTBO,
obpasoBaHue, npogeccus, cTax paboTbl, COCTOSAHME B Gpake, NacnopTHble AaHHbIe);

- CBeAeHMA 0 BOMHCKOM YYeTe,;

- flaHHble 0 Npueme Ha paboTy;

B fanbHeilweM B IMYHYKO KapTOYKY BHOCATCS:

- CBE[leHNs 0 MepeBoAax Ha Apyryt paborty;

- CBefeHuA 06 atTecTauuu;

- CBEJIeHMA O MOBLIWEHUN KBannpukauuu,

- CBeJieHnsa 0 npoeccroHanbHOM NepenoaroToBKe;

- CBefleHMa 0 Harpagax (NoouwipeHunsx), NoYeTHbIX 3BaHUAX;

- CBefeHuMa 06 oTnyckax;

- CBEieHMA 0 couManbHbIX rapaHTUaXx;

- CBELIEHNA 0 MECTE XXWUTeNbCTBA M KOHTaKTHbIX TenegoHax.

2.3.3. B otgene kagpos OpraHm3aumy cCO3faloTCAa M XPaHATCA ChnefyoLme rpynnbl JOKYMEHTOB,
cofepxalyue faHHble 0 paboTHUKaxX B eAMHUYHOM WU CBOAHOM BUJE:

2.3.3.1. [OKyMeHTbl, CcOAepXallne MepcoHanbHble AaHHble pPaboOTHMKOB  (KOMMJIEKCHI
[LOKYMEHTOB, COMPOBOXJatolne npouecc oOpMIEHNA TPYLOBbIX OTHOLIEHWIA Npu npueme Ha
paboTy, nepeBoje, YBO/NbHEHUW; KOMMNEKC MaTepuanoB MO aHKETUPOBaHWIO, TeCTUPOBAHWUIO;
npoBefeHWI0 cobecefloBaHW C KaHAUAATOM Ha [O/DKHOCTb; MOAJIMHHUKA U KOMWUW NMPUKa30B Mo
NMYHOMY COCTaBY; /MYHblE fJena W TPYLOBble KHWKKM pabOTHUKOB; [Jena, Cofepxalme
OCHOBaHMA K MNpukKasy Mo /MMYHOMY COCTaBy; Aefa, Cofepxkaliue wmartepuanbl arrectauuu
pabOTHMKOB; CNYXeOHbIX paccnefoBaHU; CNPaBOYHO-UHMOPMaLMOHHbLIA 6GaHK faHHbIX MO
nepcoHany (KapToTeKW, >KypHanbl); MNOAJMHHUKMA U KOMUU OTYETHbIX, aHaIMTUYECKUX W
CNpaBOYHbIX MaTepuanos, rMepefaBaemMbiX pPyKoBoAcTBY OpraHusauuu, pyKOBOAUTENAM
CTPYKTYPHbIX NOAPa3feneHnin; Kornmum OTYeTOB, HanpaBNsfieMblX B rOCY4apCTBEHHble OpraHbl
CTAaTUCTUKW, HANIOrOBble UHCMEKLNN, BbILLIECTOALME OpPraHbl YNpasieHns v Lpyrue YUpexxjeHus).
2.3.3.2. [JOKymeHTauMa no opraHusaumm paboTbl CTPYKTYPHbIX NogpasfeneHuii (MonoXeHms o
CTPYKTYPHbIX  MOApas3fefieHnsax,  LO/DKHOCTHblIE  WHCTPYKUMM  pabOTHMKOB,  MpUKasbl,
pacrnopsyxeHus, ykasaHus pykosoacTBa OpraHusauunmn); AOKYMEHTbI MO NAAHWPOBAHUIO, YUeTy,
aHasn3y 1 OTYETHOCTM B YacTu paboTbl C nepcoHanom OpraHusaumn.

111. C6op, 06paboTKa 1 3amMTa NepcoHasibHbIX AaHHbIX

3.1. MopsagoK nofyvyeHUs NepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHasnbHble AaHHble paboTHMKa OpraHu3auumn cnefyet noay4vatb Yy Hero camoro.
Ecnv nepcoHanbHble AaHHble paboTHMKA BO3MOXHO MNOMYUYNTb TONbKO Yy TPeTbell CTOPOHbI, TO
PaboOTHMK AO0MKEH ObiTb YBeAOMJEH 006 3TOM 3apaHee W OT HEero [JO/MKHO ObiTb MOAY4YEHO
NUCbMEHHOe cornacue. [O/MKHOCTHOE nuMUO paboTogatens LOMKHO CO06OWMTbL paboTHUKY
OpraHusayum o Lensx, npegnonaraeMbliX UCTOUYHUKaX UM Cnocobax NonyyYeHUs nepcoHabHbIX
JaHHbIX, a TaKXKe 0 XapakTepe nognexatwux noayvyeHuto nepcoHanbHbIX JaHHbIX U MOCNeACTBUSAX
0TKasa paboTHMKa AaTb NUCbMEHHOE COornacue Ha ux nony4veHue.

3.1.2. PaboTtogaTenb He MMeeT MpaBa Mony4yaTb U 0OpabaTbiBaTb MePCOHANbHblE AaHHbIE
paboTHMKa OpraHu3auum O €ero pacoBOM, HaUWOHa/bHOW MPUHALNEXHOCTU, MNONUTUYECKUX
B3rna4ax, PenrnosHbiX wam (QUIoCoOPCKNX YyOexaeHNsX, COCTOAHUN 3[40POBbSA, WMHTUMHOIA
XU3HU. B cnyvasx, HenocpeAcTBEHHO CBA3AHHbIX C BOMPOCaMU TPYAOBbIX OTHOLWEHWW, B
COOTBETC TBUM CO CT. 24 KoHCTUTyumnmn Poccuiickoin depepaumn pabotogaTens BNpaBe NnonyyaTb
1 obpabatbiBaTh AaHHble O YAaCTHOM XXM3HW PabOTHMKA TOMILKO C ero MMCbMEHHOIO COrnacus.



O6paboTKa yKa3aHHbIX MepCoHaNbHbIX AaHHbIX PpabOTHMKOB paboToaaTeneM BO3MOXHa TObKO C
nx cornacus nmbo 6e3 nx cornacua B CrefyrowWwmx cnyyasx:

- MepcoHanbHble AaHHble ABASAKTCA 06LWef0CTYNHbIMY;

- MNepCcoHasnbHble AaHHble OTHOCATCA K COCTOSHUKO 3[40pOBbS PabOTHMKA W UX 00paboTka
Heob6xo4MMa AN 3alWuThl €ro XNU3HU, 340P0BbA UM UHbLIX XU3HEHHO BaXXHbIX MHTEPecoB M60
XW3HW, 340POBbA UM WHBIX XXU3HEHHO BaXXHbIX WHTEPECOB APYTUX MWL, U NOSYyYEHWE cornacus
PaboTHUKA HEBO3MOXHO;

- N0 TpeGOBaHUK MONHOMOYHbLIX FOCYAapPCTBEHHbIX OPraHOB B Cay4asax, NpefyCMOTPeHHbIX
(hefepanbHbIM 3aKOHOM.

3.1.3. PaboTtopaTens BnpaBe 06pabaTbiBaTb MepCcOHanbHble JaHHble PabOTHWKOB TONbKO C UX
MUCbMEHHOIO cornacus.

3.1.4. MNMucbMeHHOE cornacue paboTHMKaA Ha 06paboTKy CBOMX MEPCOHasbHbIX AaHHbIX LOHKHO
BK/HOYaTbL B Cebs:

- (hamMunauio, uMs, O0T4YeCTBO, afpec CyObeKTa MepcoHasbHbIX [aHHbIX, HOMEp OCHOBHOIO
LOKYMEHTa, YA0CTOBEPAIOLWEr0 ero IMYHOCTb, CBEAEHNA O AaTe BblfayM yKa3aHHOro AOKYMeHTa
M Bbl4aBLUEM ero opraHe;

- HammeHoBaHue (hammnuio, KMMA, OTYECTBO) M afpec onepaTopa, MNOJy4varoLlero cornacue
cyb6bekTa NepcoHasibHbIX AaHHbIX;

- Lefib 06paboTKN NepcoHasbHbIX AaHHbIX;

- MepeyeHb MepPCOHaNbHbIX AaHHbIX, Ha 006paboTKy KOTOPbIX AaeTcs cornacume cy6bekTta
MepcoHasbHbIX faHHbIX;

- NnepeyeHb LeNCTBUIA C NEPCOHaIbHbIMW [AHHbIMW, Ha COBEpPLUEHME KOTOPbIX AaeTcs cornacue,
obLiee onucaHne UCMNoNb3yeMblX 0ONepaTopom cnocob6oB 06paboTKN NEePCOHaNbHbIX JaHHbIX;

- CPOK, B TeYeHWe KOTOPOro JeiCTBYET cornacue, a Takxxe nopsgok ero oT3biBa.

dopma 3a8BNeHMs O cornacMyM pPaboTHUMKA Ha 06pabOoTKy MepcoHafbHbIX AaHHbIX CM. B
npuaoXxeHun 1 kK HactoAwemy MonoxkeHuto.

3.1.5. Cornacue paboTHMKa He TpebyeTCsA B CNeAYHOLMX CayYasX:

1) 06paboTKa MepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS Ha OCHOBaHMM TpyaoBoro kogekca PP
WA MHOTO (pefepasbHOro 3aKOHa, YCTaHaB/IUBAKOLLEro ee LUefb, YC/N0BUA MONYYEHUSA
NepcoHasbHbIX [aHHbIX W KPYr CYyObeKTOB, MepPCOHa/ibHble [aHHble KOTOPbIX MNoAnexar
06paboTKe, a TakXKe OnpeaenstoLLero nonfHoOMouna paboTogarens;

2) 06paboTKa NepcoHa/bHbIX [AaHHbIX OCYLLECTBNASETCA B LUENSX WCNOMHEHWUA TPY[0BOro
L,0rosopa;

3) 06paboTKa NepcoHasibHbIX AaHHbIX OCYLLECTBAAETCA A8 CTaTUCTUUYECKUX WU UHbIX HayYHbIX
Lener npu ycnosmm 0653ate/lbHOr0 06e31MYMBaHNSA NEPCOHANIbHbLIX AaHHbIX;

4) 06paboTKa MepcoHanbHbIX AaHHbIX HE0OXOoAUMA AN 3alWUTbl XWU3HU, 3L40POBbA UAM WUHbIX
XW3HEHHO BaXXHbIX MHTEPECOB PabOTHMKA, eC/iv NOJyYeHWe ero coriacus HeBO3MOXHO.

3.2. MNopsagok 06paboTku, Nnepegadn U XpaHeHUs NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTHMk OpraHusauuMy npegoctasnser paboTHUKY oTAena Kagpos OpraHusauum
[OCTOBepHble cBeAeHMs 0 cebe. PaboTHMK oTgena kagpos OpraHusauum nposepsieT
[OCTOBEPHOCTb CBEfEHWI, CBepsAs fAaHHble, MpefocTaBNeHHble PaboTHUKOM, C UMEKLWMMuca y
paboTHMKa JOKYMEHTaMM.

3.2.2. B cooTtBeTcTBUM CO CT. 86, rn. 14 TK P® B uensx obecneyeHmsa npas v cBo60j YenoBeka u
rpakgaHnHa reHepanbHblii gupekTop OpraHusauun (PaboTofatesnb) U ero nNpeacTaBuTeny npu
06pab0oTKe MepcoHanbHbIX AaHHbIX paboTHMKA [O/MKHbI cobnofatb cnegytowme obuime
TpeboBaHUS:

3.2.2.1. O6paboTKa NepcoHasbHbIX AAHHbIX MOXET OCYLLECTBAATLCA WCKMHOUUTENIBHO B LENAx
obecneyeHnss Cco6MIO4EHNA 3aKOHOB WM WHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, COAENCTBUS
paboTHMKaM B TPYAOYCTPOMCTBE, 06yUYeHUM U NPOLABVKEHUN HO Clyxbe, obecrneyeHUs NUYHOW
6e30MmacHOCT pPaboOTHMKOB, KOHTPOAS KOAMYEcTBA W Ka4yecTBa BbINOMHSAEMON paboTbl W
ob6ecneyeHnss COXpPaHHOCTM MMYLLECTBaA.



3.2.2.2. Mpwn onpefeneHnn obbema U cofepaHus, obpabaTbiBaeMblX MePCOHaNbHbIX AaHHbIX
PaboToaaTenb AO/MKEH PYKOBOACTBOBaTbCA KOHCTUTYyuUMein Poccuiickoin ®egepaymu, TpyaoBbiM
KofekcoM Poccuitickoin ®egepaummn v MHbIMU (efepabHbIMU 3aKOHAMW.

3.2.2.3. Mpn NpuHATAN peLleHniA, 3aTparuBarWMX WHTepecbl paboTHMKa. PaboTogatenb He
MMeeT NnpasBa 0CHOBbLIBATLCH Ha MEPCOHA/NbHbIX faHHbIX PAaBbOTHMUKA, NOMTYYEHHbIX UCKTHOUYUTENIbHO
B pe3y/nibTaTe MX aBTOMaTU3MPOBaHHON 06paboTKN UM 3N1EeKTPOHHOIO MOyYeHNs.

3.2.2.4. 3alunTa nepcoHasnbHbIX faHHbIX Pab0THMKA OT HEMPaBOMEPHOr0 WX UCMOJSIb30BaHUA UK
yTpatbl o6ecneymsaetca PaboTogaTesieM 3a CYET ero CpPefCcTB B MOPSAAKE, YCTAHOB/IEHHOM
thefepanbHbIM 3aKOHOM.

3.2.2.5. PabOoTHMKM UK unX nNpeacTaBUTeNn [O/MKHbI ObiTb 03HaKOMJIEHbl MO Pacrnucky ¢
JOKyMeHTamn OpraHusauuu, yCTaHaBNUBAKOLWMMMN NOPALAOK 06paboTKM NepcoHanbHbIX AaHHbIX
paboTHMKOB, a TakXXe 06 MX npaBax M 0653aHHOCTSAX B 3TO 061acTu.

3.2.2.6. Bo Bcex cnyyasx 0TKa3 paboTHMKA OT CBOMX MpaB Ha COXpPaHeHWe W 3aluTy TalHbl
HeaelCTBUTENEH.

IV. Tepefava N xpaHeHWE NepCcoHa/IbHbIX AaHHbIX

4.1. Mpu nepefaye nepcoHanbHbIX AaHHbIX paboTHMKa Pa6oTofatenb [O/MKeH cobntogatb
cnepytolime TpeboBaHua:

4.1.1. He coobwaTb nepcoHanbHble AaHHble pPaboTHWKa TpPeTbelk CTOPOHe 6e3 MUCbMEHHOro
cornacua paboTHMKa, 3a WCK/IOYEHWEM C/lyyaeB, Korga 970 HeobXoAumMo B Lenax
NpeaynpexaeHns yrposbl XU3HW U 340POBbI0 PabOTHMKA, a TakKXKe B C/yvasX, YCTaHOB/IEHHbIX
thefepanbHbIM 3aKOHOM.

4.1.2. He coobwartb MepcoHasbHble faHHble paboTHMKA B KOMMEPYECKUX Uuenax 6e3 ero
NMCbMEHHOro cornacus. O6paboTKa NepcoHanbHbIX AaHHbIX Pa60THUKOB B LieNaX NPOLBVKEHUS
TOBapoB, paboT, YCNyr Ha pPbiHKEe MYTEM OCYLULECTBAEHUA NMPAMbIX KOHTAKTOB C MOTEHLUMNabHbIM
notpebutenemM C NOMOLLbIO CPeAcTB CBA3W [OMYCKAETCA TONbKO C ero npejsapuTesisHOro
cornacus.

4.1.3. MpepynpeanTb NuL, NONYYMBLUMX MEPCOHaNbHbIE JaHHble paboTHMKA, O TOM, YTO 3TK
JaHHble MOTYT 6bITb MCMO/b30BaHbl NLWb B LENSX, 418 KOTOPbIX OHU COO6LWEeHbI, 1 TpeboBaTb OT
3TUX NN, MOATBEPXAEHUS TOro, 4TO 93TO nNpaBuno cobnwgeHo. Jlvua, MoayymBLIne
nepcoHanbHble  AaHHble  paboTHMKa, 006s3aHbl  co6MK0AaTh  PEXMM  CEKPETHOCTU
(KoH(maeHumanbHocTh). [laHHoe [MonoXeHne He pacnpoCcTpaHAeTCA Ha 0OMEH MepcoHasbHbIMU
JaHHbIMY pabOTHMKOB B NOpsKe, YCTaHOBMEHHOM (befepasibHbIMU 3aKOHaMM.

4.1.4. OcyulecTBnATb Nepegavy nepcoHanbHbIX AaHHbIX PAOOTHUKOB B npeaenax OpraHusauun B
COOTBETCTBUWN C HACTOAWMM [M0ONOXKEHUEM.

4.15. Paspewatb [A0CTYN K MepCOHanbHbIM AaHHbIM pPabOTHMKOB TOMbKO CheunanbHo
YMNONHOMOYEHHbIM NINLaM, MPU 3TOM YKa3aHHble nuua 4O/MKHLI UMETb NPaBo MoJlyyaTb TOMNbKO Te
nepcoHanbHble fAaHHble pPaboTHMKA, KOTOpble HEOO6XOAUMbI AN BbIMONHEHUSA KOHKPETHOW
YyHKUMW.

4.1.6. He 3anpawmsBatb UHOPMaLMIO 0 COCTOAHMUU 340pPOBbA PabOTHUKA, 338 UCKNOYEHUEM TeX
CBEleHMI, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/HEHUS PabOTHUKOM TPYL0BOM
hyHKUUK.

4.1.7. TepefaBaTb NepcoHasbHble AaHHble PabOTHMKA NpeacTaBuTeNnsaM paboTHUKOB B MOPsALKe,
yCTaHOB/IEHHOM TpyAOBbIM  KOAekcoM Poccuiickoli  depgepauun, W orpaHuymMBaTb 3Ty
NH(pOPMaLUNIO TONbKO TEMM MepPCOHasIbHbIMWU LaHHbIMU PabOTHMKA, KOTOPble HEOOXOAUMbBI A/
BbIMO/IHEHNA YKa3aHHbIMU MPefCcTaBUTeNaMN NX PYHKLUN.

4.2. XpaHeHVe 1 UCMob30BaHUE NepPCoHaNbHbIX faHHbIX Pab0THUKOB:

4.2.1. 1lepcoHasibHble faHHble paboTHNKOB 06pabaTbiBAKOTCA U XPAHATCA B OTAe/e Kafpos.



4.2.2. lMepcoHanbHble AaHHble PabOTHUKOB MOrYT ObITb MOYyYeHbl, NPOXOAUTb Aa/bHelLYto
06paboTKy M nepefaBaTbCAd Ha XpPaHEHME KakK Ha OYMaXHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM
BUAE - TOKaNbHOW KOMMbIOTEPHOW CETU U KOMMbIOTEPHOW nporpamme «1C: 3apnnaTta u Kagpbi».

4.3. TIpn NonyyYeHMM NepCcoHaNbHbIX JaHHbIX He OT paboTHUKaA (32 UCKIOUYEHUEM CNy4aes, ecnu
NnepcoHasibHble fAaHHble OblNM NpefocTaBneHbl paboTofaTento Ha OCHOBaHMW (hefepanbHOro
3aKOHa WM ecnn nepcoHanbHble faHHble ABNATCA 06Wef0CTyNHbIMK) paboTogaTeNb 40 Havana
06paboTKM TakuMx MNepcoHanbHbIX AaHHbIX 06§3aH NpefocTaBuTbh PaboTHUKY ChnegyroLyto
NH(opMaLUIO:

- HaMMeHoBaHWe (hamuIng, UMA, 0TYECTBO) U afipec onepaTopa UAK ero nNpeacTaBUTeNs;

- Leflb 06paboTKM NepcoHanbHbIX AaHHbIX W ee NPaBOBOe OCHOBaHUE;

- NpegnonaraeMble NOMb30BaTENN NEPCOHANBHbIX LAHHbIX;

- YCTaHOBJ/IEHHbIE HAacToAWMM PefiepanbHbIM 3aKOHOM Mpasa CyO6beKTa NepcoHasibHbIX AaHHbIX.

V. [locTyn K NepcoHasibHbIM JaHHbIM PaG0THUKOB

5.1.11paBo 4OCTyna K NepcoHa/lbHbIM JaHHbIM PabOTHUKOB NMEHOT:

- aunpekTop OpraHusauuu;

- COTPYAHUKN oTAena Kajpos;

- COTPYAHUKM ByXxrantepuu;

- PYKOBOAWTENWN CTPYKTYPHbIX MNOApas3feNneHnidi Nno HanpaBneHuo feaTenbHocTy (focTyn K
NnepcoHasIbHbIM AaHHbIM TONbKO PabOTHWKOB CBOEr0 NoApasgeneHuns).

5.2. PaboTHuK OpraHusaunmn MMeeT npaso:

5.2.1. Monyyatb AOCTYN K CBOUM MNEPCOHasIbHbIM AAHHbLIM W O03HAKOM/IEHWE C HUMW, BK/IOYas
npaBo Ha 6e3B03Me34H0e MoyyYeHre KONWiA 060 3anucu, cogepxalleli nepcoHanbHble JaHHbIe
paboTHMKa.

5.2.2. Tpe6osatb 0T PaboTofarens YTOYHEHUS, WCKIKOYEHUS WA UCNPaBNEHUA HEMOJHbIX,
HEBEPHbIX, YCTapeBLIMX, HeAOCTOBEPHbIX, HE3aKOHHO MOJIYYEHHbIX WM He ABNAKLWMX
Heob6xogMMbIMK Ans PaboTofatens nepcoHasbHbIX AaHHbIX.

5.2.3. NonyuaTb OT PaboTogatens

- CBEJEHMA O NINLAX, KOTOpble UMEKT AOCTYN K MepCOHasbHbIM AaHHbIM WM KOTOPbIM MOXET
ObITb MpeaocTaBneH TakoW AOCTyn,;

- nepeyeHb 06pabaTbiBaeMbIX MePCOHaNbHbIX AaHHbIX U UCTOYHUK UX MONYYEHWS;

- CPOKM 06paboTKM NepcoHaNbHbIX AaHHbIX, B TOM YMC/IE CPOKU UX XPaHeHUs;

- CBEAieHNA O TOM, Kakue HpuUAnYeckue MoCneAcTsusd And CyObekTa NepcoHasbHbIX AaHHbIX
MOXXeT MoBeYb 3a co60i 06paboTKa ero NepcoHasbHbIX AaHHbIX.

5.2.3. TpeboBaTb Wu3BeleHMa PaboTogaTenem BCeX /AL. KOTOPbIM paHee 6blM COOOLLEeHbI
HeBepPHbIE UM HEMOJIHbIe NepCoHabHbIe fAaHHble, 060 BCeX NPOM3BEAEHHbIX B HUX UCKIHOUYEHUSIX,
NCcNpaBieHNAX NN LOMOMHEHUAX.

O6>xanoBaTb B YNOJIHOMOYEHHbI OpraH Mo 3alnTe npas CyobeKTOB NePCOHaNbHbIX faHHbIX WK
B Cy4eOHOM nopsfke HenpaBOMepHble AelicTBUA unn 6esgeinctema PaboTogaTtens npu o6paboTke
N 3alMTe ero NepcoHasbHbIX AaHHbIX.

5.3. Konwuposatb 1 pfenatb BbIMUCKW MNEPCOHaNbHbLIX [aHHbIX pPaboTHWKA paspeLLaeTcs
NCKNHOUMN TENbHO B C/TYXEOHbIX LEensx ¢ NMMCbMEHHOI0 paspelleHns HavanbHUKa OTAeNa Kaipos.
5.4. Mepefaya MHGpoOpMaLMN TpeTbeld CTOPOHE BO3MOXKHA TO/IbKO MNPU MUCbMEHHOM Ccoriacumu
paboTHMKOB.



VI. OTBETCTBEHHOCTb 52 HapyLUeHWe HOPM, PeryiMpyowmx 06paboTKy 1 3awmTy
NepcoHasIbHbIX AaHHbIX

6.1. PaboTHMKM OpraHusauun, BMHOBHble B HapyLUEHWM HOPM, PEryampytoLimnx noayyeHue,
06paboTKy M 3aWUTy MEepPCOHa/bHbIX  AaHHbIX paboTHUKA, HecyT AUCLUMIMHAPHYIO
agMUHUCTPATUBHYIO, FPaXAaHCKO-NpPaBoBYH WAN YrON0BHYI OTBETCTBEHHOCTb B COOTBETCTBUU
¢ hegepanbHbIMK 3aKOHaMM.

6.2. OupekTtop OpraHusaumn 3a HapylleHue HOPM, Perynmpyroulinx nonyyvyeHue, o6paboTky K
3aWmnTy MepcoHaNbHbIX AaHHbIX paboTHMKA, HeceT aAMMWHUCTPaTMBHYH OTBETCTBEHHOCTb
cornacHo cr. 5.27 n 5.39 Kopgekca 06 agMWUHUCTPATWMBHbLIX MNpaBOHapyLleHnAX POCCUMIICKOIA
degepaummn, a TakKXke BO3MewaeT paboTHUKY yuwepb, MNPUYMHEHHBIR HEenpaBOMEPHbLIM
MCrosib30BaHWEM MHMOPMaLMK, COLepXKaLleil nepcoHasnbHble faHHble paboTHUKA.



